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AKTHI O BBIJEIEHHH K YHHYTOKEHHIO APXHBHBIX TOKYMCHTOR, HE MOAIC/KANIHX XpaHSHHATD, akTh o0 yTpa-
T JOKVYMEHTOB, AKThl 0 HEHCTIPABHMEIX IOBPEAICHHAN apXHBHEIX TOKYMEHTOB!

0) Ha YTBREPH/IEHHE IKCIEPTHO-NIPOBCPOTHON KOMHCCHH QelepalbHOIO rOCyIapcTBEHHOTO apXHBa HIH
VIOJHOMOYeHHOTO Opraia HcHoMHHTeIbHOH BaacTH cyOberTa Poceniickoi @enepanun 8 cdepe apxus-
noro gena (manee — JIIK apXHBHOTO VUpeRIEHHN) ONKCH JIe]I MOCTOSHHOIO XPaHeH#Hs,

B) Ha cornacoranue DK apxuBHOro yupemIeHHs HiH roCyIapCTBEHHOI0 apxiBa cyOnerTa Poccriickoi
Dejepaind (MYHHIHTATEHOTO APXHBA) B CAYYAE HANENEHHHA €0 COOTBETCTRYHOIHMH TTONHOMOYHAMH
OMHCH JIe 110 JIMYHOMY COCTABY:

r) Ha cornacopadyne K apxuBHOro yupekIcHHS WIM ToCcyJapeTBeHIoro apxuea cyosexta Poceniickoi
egeparui (MYHHIHIAIRHOIO APXHEA) B CIyYae HANCIEHHH €ro COOTBCICTBYIOIIHMH MOTHOMOYHIMH
axTLl 00 YTPaTe JOKYMEHTOR, 8KThl 0 HEHCIIPABHMELX OBPeAKAeHIIX APXHBHLIX JOKYMEHTOR;

1) Ha YTBEEIEHHE 3aBEYIOLIEMY JETCKHM CANOM OITHCH Jiell MOCTOAHHOrO XpaHeHHd, OIHCH BPEMEH-
Hhix (cehinie 10 meT) cpoKOB XpaHecHHS, B TOM YHCIE ONHCH €l 00 JHYHOMY COCTARY, AKTHI O BRIACTC-
HHH K VHHUTOWEHHK) PXHBHBIX JOKYMEHTOB, HE HOITCAKAIINY XPaHeHHIO, aKThl 00 yTpaTe JOKYMEHTOR,
AKTEl 0 HEHCIIPABHMAIX [OBPEXKIEHUAX apXHBHLIX JOKYMEHTOB, YTBEpHKIAcHHBIE (cornacosanHeie) 3TIK
HIIH TOCYIApCTBEHHBIM apxuBom cyOnekra Poceniickoli Menepanuy (MyHHIHIATEHBIM apXHBOM) B ClIy-
qac HAASNEHHA €0 COOTBETCTRYINMIMMH MOTHOMOTHAMH.

7.5, OpraHu3yeT H NPOBOAHT JKCHEPTHIY UEHHOCTH JOKYMEHTOB BpeMEHHBIX (cBeime 10 ner) cpokor
XpaHeHHd, HAXOAAUIAXCA HA XPAHCHHH B ADXHBE JIETCKOIO cajd, B IelsX oTOOpa JOKYMECHTOB [
BK/IOYeHHH B cocTap Apxmeraoro ¢onna Poccuiickoil @enepaitiy, a Takxe BbIHBICHHA JOKYMCHTOR, HE
MOUIEHKANHMX JATLHEHITeMY XPAHCHHIO,

7.6. [IposoauT MeponpHATHS N0 00eCICYCHHIO COXPAHHOCTH JOKYMEHTOB, HAXO/IAIIMXCH HA XPAHEHHH B
ApPXHBE NETCKOID Cajla.

7.7. Opranmzyer HHQOPMHpOBaAHHE PYKOBOACTBA H pa0OTHHKOB OPTaHH3ANNY O COCTARE W COJIEDIKAHHH
TOKVMEHTOB ApXHBa IETCKOTO Cajia.

7.8. UndopMipyeT monE30BaTeNEH 10 BONPOCAM MECTOHAXOMK/ICHHS aPXHBHEIX -TOKYMEHTOB.

7.9. Opranu3yer BELOATY TOKVMEHTOR W Jle)l jnd padoTel B YHTAILHOM (IPOCMOTPOBOM) 3djie WIH BO
BpEMEHHOE TI0TL30BAHHNC.

7.10. Henoansger 3anpockl N0Is30BaTeNeH, BEIIAET ADXHBHEBIE KONHH JOKYMEHTOHR, ADXHBHEIC BRIMTHCKH H
ApXHBHEIE CIIPABKH.

7.11. Bener v49eT HCMONML30BAHAEA JOKYMEHTOR APXHEA JIETCKOTO Caja.

7.12. Cozpaer doH NoNB30BaHAS APXHBA JETCKOTO Ca/la H OPraHH3YyeT ero HCroIL30BAHHE.

7.13. OcyuiecTaiseT BeACHHAC CIIPABOYHO-TIOHCKOBRIX CPE/ICTR K JIOKYMEHTAM ADPNHBA JETCKOTO CAMd.
7.14. ¥Vuacreyver B pazpadoTke DTOKYMEHTOB JETCKOrO cana no BOMNPOCAM APXHBHOTO JASMA H JSI00POH3-
BOICTBA.

7.15. OKa3RIBaCT METOIHUECKYHO MTOMOIIE:

a) cayxkbe NeToNpOM3BOOCTBA IETCKOID Cajla B COCTABICHHH HOMCHKIATYPHL Jel, (POPMHPOBAHHH H
oopMaSHHH J1e;

0) CTPYKTYPHRIM nMojpasfelelis B paDoOTHHKAM ASTCKOTO cajfd B NOAroToBKe JOKYMCHTOR K nepeate
B APXHB IETCKOTO Ca/la.

V. [Ipapa Apxupa neTcKoro caia

8. ApXHB JICTCKOIO caja HMEET NpaBo:

4) NPe/ICTARNATE 3ABCOVIOMIEMY OETCKHM CA/IOM TMPEUIOKEHHA M0 COBCPIICHCTROBAHHIO OPranH3aniH
XPaHEeHHs, KOMIUIEKTOBAHNA, VICTA H HCTIO/B30BAHHA ADXHEHEIX JIOKYMCHTOB B APXHREE JIETCKOIO caja;
6) 3ampaiMBaTe B CTPYKTYPHEIX MOAPa3IeNeHHAX JIeTCKOrO cajla chejIeHHs, HeoOXo uMbIe Ui padoThl
ApPXHEA JETCKOIO cajla;

B) JABAThH PEKOMEHALUMH CTPVETVPHEIM MOAPA3ENeHHAM OPraHH3alHe 110 BONPOCaM, OTHOCANIMMEA K
KOMIICTCHIMHE ApXHBa ASTCKOI0 Caa:

') “HOPMHAPOBATE CTPYKTYPHBIE [10/Ipa3e/IcHHs IETCKOTO cand 0 HeoDX0/MMOCTH NEPEIat TOKYMEH-
TOB B APXHB JIETCKOTO Caa B COOTBETCTBHH ¢ YTBEPAICHHBIM rpapHKOM;

) MPHHUMATE YYacTHE B 3acenanuax [[enTpansHoll SKCIepTHO-IPOBEPOYHOH KOMHCCHH TpH Denepans-
HOM apxusHoMm arenTeTse, JIK apxusHoroe yapeikiennd.
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I. OQomme noaoKeHHA

1. Tlonoswkenue o6 apxuse MBJIOY JIC Ne 45 pa3paGoTaHo B COOTRETCTBHH ¢ NPHMEPHALIM HOMOKEHHCM
00 apXHBe OPTAHH3AMNH, Y TBECPIKIEHHLIM IPHKA30M Pocapxusa ot 11.04.2018 Ne 42,

2. ApxMB JETCKOTO caja ¢O3JacTCi Ha Ipasax CTPYKTYpHOTO noapazIeIeHHs. OCYIEeCTBIAIMEr0 Xpa-
HEeHHE, KOMIUICKTORAHHE, YueT H HCNOIBIOBAHHE JOKYMEHTOB Apxuenoro (onna Pocewniickon @encpa-
LHH, JIOKYMEHTOB BpeMeRHEX (cpbime 10 TIET) CPOKOB XPAHEHHA, B TOM YHCHIE NO JIHTHOMY COCTABY, 0-
Pa3OBABIIMXCA B /ICHTCIBHOCTH OPraHH3alKH, a TAKKE NOATOTOBKY JOKYMEHTOB K Nepeaate Ha MOCTORH-
HOE XpaHeHHE B rocylapcTBEHHBIN (MYHHEOUDATLIENT) 4DXHB, HCTOYHHKOM KOMIUICKTOBAHIA KOTOPOTO
BRICTVIIEET JICTCKHH cal.

4. ApxuB [ETCKOTO Ca/la B CBOeH AeATe/IbHOCTH PYKOBOACTBYCTCH dejtepanbHbiM 3aKoHoM 0T 22.10.2004
Ne 125-03 «O06 apxusHoM nene 8 Poceuiickol Mejiepanuiy. 3aK0HAMH, HOPMATHBHLIMH [IPABOBRIMH AK-
tamy Pocemiickoif @enepanun, cydbextos Poceniickol Mejepannn B cepe apXHBHOTO JC7A W J1el0-
MpPOMABOICTRA, MPABHIAME ODPraHH3AHHM XPAHCHWH, KOMIJICKTOBAHWA, YHCTa H MCTIOJIB20BAHHA JIOKY-
menTos Apxusroro donna Poceuiickoi degepanui B ApYTrUX apXHBHLIX JOKYMEHIOR B IOCYAapCTBCH-
HEIX Oprafax, OpraHax MEeCTHOTO CAMOYTIPABICHHS W OprafnH3alliix.

IL. Coctae JIOKYMEHTOB APXHBA JIETCKOIo cana

5. ApXHB JI€TCKOrO ¢a/la XpaHuT:

) TOKYMEHThI MMOCTOAHHBIX H BPEMCHHbBIX (cBime 10 7eT) ¢cpoKOB XpaHCHHSA, B TOM HHCIC JOKYMEITL
[10 JIM4HOMY COCTABY, 00OpPa30BaRIIMECs B ICATCTRHOCTH MEJIOY JIC Ne 45,

) MOKYMEHTH! MOCTOSHHOTO XDaHEHHS W JOKYMEHTEI IO JIHYHOMY COCTABY doHaa(oR) OpraHn3allHi-
MpealeCTRCHHHKOB (IPH KX HATHYHHA ),

B) apXHBHbIE QOHIIbI THYHOIO MPOHCXOMKACHHA (TIpH WX HAITHYHH ),

r) homa nose3oBanks (apxuea) (pH HATHYHH );

1) CHPABOYHO-TOUCKOBEIC CPEICTBA K IOKYMEHTAM H YHCTHBIC JOKYMEHTEL ApXHEA JIETCKOTO Cand.

II. Janaud Apxusa JISTCKOro caia

6. K aagauam Apxusa JAETCKOro cafa OTHOCATCA:

6.1. Opranuiallis XpancHAA JOKYMEHTOB, COCTAB KOTOPRIX MPEIycMOTpeH nyukTom 5 Hactosiuero lo-
JOACITHA.

6.2. KounnexkToBaHue ApXHBa ISTCKOro <ana JOKYMEHTAMH, o0pa3oBaBIIHMHCS B JSATENLIOCTH
MBIIOY JIC Ne 45,

6.3, YUeT NoKyMEHTORE, HAaxo,(AIHXCH Ha XPAHCHHH B ApXHUBE JETCKOTO Cajla.

6.4. Henonw3oBanie JIOKYMEHTOB, HAXOAAHXCH Ha XPAHCHHEH B APXHBE IeTCKOTO calla.

6.5. MeTonMIecKOe PYKOBOACTBO B KOHTPO/L (POPMHPOBAHHA H ofopMIeHs Jel B CTPYKTYPHEIX MO
pas/IeICHHAN OPTAHH3AIHE H CBOCRPEMEHHOM repeaadeii UX B APXHB JETCKOIO cad.

V.  OvHEENHM ApxHBa JeTCKOro cajia

7. ApxuB JCTCKOTO Cala OCYIIECTRIACT CNe/yIONIHe thyHKITHH:

7.1. Opranazyer HpHEM JOKYMEHTOB MOCTOAHHBIX H BPEMEHHBIX (ceitme 10 neT) CpoOKOB XpaHelHd. B
TOM 9HCJIE (10 THYHOMY CocTaBy, 00pa3oBaBllMXCA B /ICATEIBHOCTH MBJIOY JIC Neo 435, B COOTBETCTBHH
C VTBEPEICHHEM TPaHKOM.

7.2. BegeT yuer JOKyMeHTOB H (POHIOB, HAXOMAUMXCA Ha XPAHCHHH B ApXuWBC IETCHOTO cajla.

7.3. CHCTeMATH3IMpPYET H pasMellaet JOKyMEHTEL, NOCTYNAOMHE Ha XPAHCHHC B ApPXHE JETCKOIO cand,
0OpA30BABIIAECS B XOMIE OCYIICCTRICHHS NIEATCIbHOCTH ACTCKOTO Cald.

7.4. OcymecTBIAST MOATOTOBKY H NPEICTARJIACT:

a) HA paccMOTPEHHE H COTJIACOBaHHE JKCHEPTHOH KOMHCCHH JICTCKOTO Camd OIHCH A&1 MOCTOAHHOTO
XpAHelHs, BPEMEHHBIX (CBHILIC 10 5eT) CPOKOB XpaHeHHS, B TOM YHC/IE MO NHYHOMY COCTaRy, a TAKKE
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