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1. O0mue mMoJI0KeHUA

1.1. Henbto nanHoro IlomokeHus sBJIsETCS 3allUTa NEPCOHAIBHBIX JTaHHBIX
padotHukoB MBJIOY JIC Ne 45 0T HECaHKIMOHMPOBAHHOTO JOCTYIIA,
HEIMPaBOMEPHOTO UX UCIOJIb30BAHUS UJIH YTPAThI.

1.2. Hacrosimee Ilonoxkenne pa3paboTaHO HAa OCHOBAHMM  CTaTei
Koucturynuu P®, Tpynosoro koaekca PD, Konekca PO 06 aaMHUHUCTpaTUBHBIX
[paBoHApylIeHusX, | paxnanckoro kozxexkca P®D, YromosHoro kounexkca P®D, a
takke DenepanpHoro 3akona "OO0 wuHpoOpManuu, WHOOPMATH3ANUM W 3AIIUTE
uHdopmaruu'.

1.3. [lepcoHanbHbIE aHHBIE OTHOCSTCS K KaTeropuu KOH(HUACHIHUAIHLHOU
uHpopManuu. PexxuM KOHPUIEHINATBHOCTH MEPCOHATBHBIX JAHHBIX CHUMAETCs B
cilydasx 00€3JIMYMBaHUs WK [0 UCTEUEHUH 75 JIeT CpoKa XpaHEeHHMsI, €CIIU UHOE He
OIIPENIEIIEHO 3aKOHOM.

1.4. Hacrosiuee IlonokeHue yTBepKIaeTcs W BBOAMUTCS B JICHCTBUE
npukasoMm 3asenytouei JJOY u sBasercs 00s13aTeabHBIM AJI1 UCHIOJHEHUS BCEMU
pabOTHUKAaMU, UMEIOIUMHU JOCTYII K IEPCOHATBHBIM JaHHBIM COTPYIHUKOB.

2. IlonsiTHe M cocTaB MNEPCOHAIBHBIX JAHHBIX

2.1. TlepcoHanbHbIE JaHHBIE paOOTHWKA - WHGOPMANKI, HEOOXoauMast
paboTONaTEII0 B CBSI3U C TPYJIOBBIMU OTHOIIECHUSMHU M KaCarOIUecss KOHKPETHOTO
pabotHuka. [log undopmanueir o pabOTHUKAX MOHUMAIOTCS CBEJICHUS O (akTax,
COOBITUAX u 00CTOATENHCTBAX JKU3HU paboTHUKa, ITO3BOJISIOIINE
UJEHTU(UIIUPOBATH €r0 JIMYHOCTD.

2.2. B cocrtaB mnepcoHalbHbIX OaHHBIX padotHuka MBJIOY JIC Ne 45
BXOJIAT:

- aHKeTHbIe U Ouorpaduyueckue TaHHbIC;

- o0pa3oBaHuE;

- CBEJCHUS O TPYJIOBOM U OOIIEM CTaXe;

- CBEJICHHS O COCTaBE CEMbHU;

- TIACTIOPTHBIC TaHHBIE;

- CBEJICHHSI O BOMHCKOM Y4ETE;

- CBEACHUS O 3apabOTHOM IIJIaTe COTPYTHUKA;

- CBEJICHHS O COLIMAIbHBIX JIbIOTAX;

- CHEUHUATbHOCTH;

- 3aHHUMaeMasi I0JKHOCTb;

- HaJIU4Yue CyIUMOCTEH;

- aJpec MecTa )KUTEJIbCTBA;

- JIOMalIHu# TenedoH;

- MecTO paboThl WK y4eObl YJIEHOB CEMbU U POJICTBEHHUKOB;

- XapakTep B3aMMOOTHOIIIEHHUH B CEMbE;

- COJIEp’KaHUE TPYJOBOIO IOTOBOPA;

- COCTaB JICKJIapUPYEMbIX CBEJICHUI O HAIMYUU MAaTEPHUATbHBIX LIEHHOCTEM;

- COJEpKaHUE JAeKIapalyu, 0JaBaeMOil B HAJIOTOBYIO MHCIIEKIIUIO;



[OVIMHHUKY U KOIIUU [IPUKA30B I10 JUYHOMY COCTABY;

JIMYHBIE J1€J1a U TPYAOBBIE KHUKKH COTPYIHUKOB;

OCHOBAHHs K IIPUKA3aM I10 JUYHOMY COCTaBY;

Jiena, CoJepJKallie MaTephalibl 10 TOBBIIICHUIO KBaJHU(PHUKAUU U
NEPETOArOTOBKE COTPYAHUKOB, X aTTECTAINH, CIYKEOHBIM pacciaeI0BaHUsIM;

- KOIIMU OTYETOB, HAIIPABIISIEMbIE B OPraHbl CTATUCTUKH.

2.3. JlokymeHTbl, yKka3aHHble B M. 2.2. Hactosiero [lomoxxeHus, sSBISIOTCS
KOH(DHUICHIIMAIbHBIMU, XOTS, YYUTBHIBas KX MAaCCOBOCTh U €IMHOE MECTO
00pabOTKM M XpaHEHUs] - COOTBETCTBYIOLIMU TIpHU{( OrpaHUYEHUS HA HUX HE
CTaBUTCS.

3. O0padoTKa MEPCOHAJBHBIX JAHHBIX

3.1. Tlonm o0OpaboTKOM MNEPCOHAIBHBIX JAaHHBIX pPAOOTHHUKA TOHUMAETCS
MOJIydYeHUe, XpaHeHUEe, KOMOMHHMpOBaHUE, Tiepenada Wik Jo0oe JApyroe
MCIIOJIh30BaHNE TIEPCOHANIBHBIX JAaHHBIX PaOOTHUKA.

3.2. B mensx obOecnedyeHuss mpaB W CcBOOOJ 4YeJIOBEKa W TpakIaHWHA
paboTomaTtenb W €ro MPEACTaBUTENM TpH OOpadOTKE MEePCOHANBHBIX JAaHHBIX
paboTHHKA 00s13aHbI COOJIIOIATh CIEayIoIINe 001e TPeOOBaHNU:

3.2.1. O6paboTka nepcoHaIBHBIX JAHHBIX PAOOTHHUKA MOKET OCYIIECTBISATHCS
UCKIIIOYUTENIBHO B LEIIX oOecredeHus COOJMIOJEHUS 3aKOHOB U HHBIX
HOPMATHBHBIX TIPABOBBIX AaKTOB, COJCUCTBHS PAaOOTHHKAM B TPYJIOyCTPOMCTBE,
oOy4eHHH W TPOJIBIXKEHUU TI0 Clyk0e, obOecredeHus IUYHOM Oe30MmacHOCTH
pabOTHUKOB, KOHTPOJS KOJMYECTBA M KauyecTBAa BBIMOJHAEMON paboOThl U
o0ecrnedeHns COXpaHHOCTH UMYIIIECTBA.

3.22. Ilpu ompeneneHun o0beMa U coaepKaHus 00pabaThIBAEMBIX
NEPCOHANBHBIX JaHHBIX pabOTHUKAa pPabOTOAATENh MOJDKEH PYKOBOJCTBOBATHCS
Koncturyuuenn Poccuiickon ®enepaunn, TpyaoBbIM KOJIEKCOM U HWHBIMU
(dhenepaabHBIMU 3aKOHAMH.

3.2.3. Ilonmydenue nepcoHaIbHBIX JAHHBIX MOXET OCYIIECTBISATHCSA KaK MyTeM
MPEACTABICHUS] X CaMUM DPAOOTHUKOM, TaK U MYTEM IMOJYYEHUS UX W3 HHBIX
HMCTOYHHUKOB.

3.2.4. TlepcoHanpHble JaHHBIE CIEAyeT MOJy4aTh y Hero camoro. Ecnu
NEepPCOHANbHBIE JaHHbIE pPaOOTHHKAa BO3MOXHO TMONYYHTh TOJBKO y TpeThei
CTOPOHBI, TO PAaOOTHUK JOJDKEH OBITh yBEJOMJIEH 00 3TOM 3apaHee, U OT HEro
JOJHKHO OBITH TIOMyYeHO MUChbMEHHOE coryiacue. Paboromarens JOMKEH COOOIIUTh
pabOTHUKY O WesIX, MPEeanoyiaraéMblX HMCTOYHMKAX W CIoco0ax MOJydeHus
NEPCOHANBHBIX JaHHBIX, a TaKXKE O XapakTepe TMOMJICKAINUX TMOTYICHHIO
NEPCOHANBHBIX JAaHHBIX M TOCIEACTBUAX OTKa3a paOOTHHKA AaThb MHUCHbMEHHOE
corjacue Ha UX MOJIy4eHHe.

3.2.5. PaboromaTrenr He wuMeeT TIpaBa IOJydyaTh H oOpabaThIBaTh
NEPCOHANIbHbIE JaHHbIE PAa0OTHHKA O €ro MOJUTHYECKUX, PEIMTHO3HBIX U HHBIX
yOeXKJIEHUAX W YaCTHOM XU3HM. B ciydasx, HENOCPEeICTBEHHO CBSI3AHHBIX C
BONIPOCAMU TPYAOBBIX OTHOILIECHUW, JaHHbIE O YacTHOW JKU3HU pabOTHUKA
(uHpOpMALIHS O KUZHEIEATEILHOCTH B c(hepe CEeMEHHBIX OBITOBBIX, TUYHBIX



OTHOIIIEHUIT) MOTYT OBITh MOJYyYE€HBI U 00paboTaHbl pabOTOAATEIEM TOJIBKO C
€ro MUCbMEHHOTO COTJIACHS.

3.2.6. PabGoromarenr He WMeeT MpaBO TMoJydyaTb U 00pabaThiBaTh
HepcoHaJbHbIE JlaHHbIE pPa0OTHMKA O €ro WIEHCTBE B  OOIIECTBEHHBIX
O00BETUHEHUAX WIN ero Mpo(COI03HON AESITEIbHOCTH, 38 MCKIIOYCHUEM CIIyYaes,
PEeIyCMOTPEHHBIX (heepalbHbIMU 3aKOHAMHU.

3.3. K 06paboTtke, nepenaue U XpaHEHUIO IEPCOHAIBHBIX JAaHHBIX PaOOTHHUKA
MoryT umeTh goctyn corpyanuka MBJIOY J1C Ne 45

- Oyxranrtepuu;

JeJIONPON3BOAUTEN;
cTapuiasi MeIUIIMHCKas CEeCTPa;
3aMEeCTUTENb 3aBeAYIOLIEH 110 BOCIUTATEIbHO-METOANYECKON paboTe;

-3aBEAYIOLINN X031 CTBOM.

3.4. UHcnonp3oBaHWE TMEPCOHAIBHBIX JIAHHBIX BO3MOXKHO TOJIBKO B
COOTBETCTBHH C LEJISIMU, ONPEACIUBIIUMU UX MOTYUYEHHE.

3.4.1. TlepconanbHble JaHHBIE HE MOTYT OBITh HCIOJIb30BaHBI B IEJSAX
MPUYUHEHHUS] MMYIIECTBEHHOTO M MOPAJIBHOTO Bpe€lla Tpa)kaaHam, 3aTpyAHEHUs
peanu3aiuu npas u cBo6os rpaxaan Poccuiickoit @enepanuu. OrpaHnyeHue mpan
rpaxnan Poccuiickoit denepaiyyi Ha OCHOBE HCIIOIb30BaHUs UHPOpMAIUU 00 UX
COLMAIIBHOM  TPOUCXOXICHWH, O  PACOBOM, HAIUUOHAIBHOM,  SI3BIKOBOW,
PEIUTHO3HOM W TMAPTUWHOW NPHUHANICKHOCTH 3alpPElIEeHO MW KapaeTcs B
COOTBETCTBHUHM C 3aKOHOJIATEIILCTBOM.

3.5. I[lepemaua mepcOHANBHBIX JAaHHBIX pPAOOTHUKA BO3MOXKHA TOJBKO C
corjacusi ~ pabOOTHMKAa WJIA B ClydasX, MpSIMO  MIPEAYCMOTPEHHBIX
3aKOHOAATEIBCTBOM.

3.5.1. [Ipn mnepenaye NEpCOHATBHBIX JaHHBIX pabOTHUKA paboTOATEND
JIOJIKEH COOJII0IaTh CleIyIonue TpeOOBaHUS:

- HE co00IlaTh TMEepCOHAIbHbIE JaHHbIE PA0OTHHKA TPEThEel cTOpoHe 0e3
MMCbMEHHOIO corjacusi pabOTHHMKA, 3a MCKIIOYEHHWEM CIlydyaeB, KOrja 3TO
HEO0OXOJMMO B LIETSX MPEIyNPEKICHUSI YTPO3bl KU3HU U 310POBbI0 pabOTHUKA, a
TaK)Xe B CIydasiX, yCTAaHOBJICHHBIX (peiepabHbIM 3aKOHOM;

- He cOoOOIIaTh MEPCOHANbHBIC NAaHHBIE PAOOTHUKA B KOMMEPUYECKUX IIENIAX
0e3 ero MUCHMEHHOT'O COTJIACHS,

- IPEeyIpPEeAUTh JIMIl, MOJy4alolllUX IEePCOHANIbHbIC JaHHbIE PaOOTHHKA, O
TOM, YTO 3TH JAHHBIC MOTYT OBITh MCTIOJIb30BAHBI JIUIIIH B IETISAX, 11 KOTOPBIX OHU
COOOIICHBI, W TPeOOBATh OT ATUX JHI] MOATBEPKICHUS TOTO, YTO 3TO IPABHIIO
cobmoneno. Jluma, mosydaroniue MepCcOHANbHBIC JTaHHBIE PA0OTHHKA, OOS3aHBI
COOJII0O/IaTh PEXKUM CEKPETHOCTH (KOH(UIECHIIMATLHOCTH). [JJaHHOEe ToJIoKEeHUE He
pacnpocTpaHsieTcss Ha 0OMEH MepPCOHANbHBIMU JaHHBIMU PAOOTHUKOB B TOPSJIKE,
YCTaHOBJICHHOM (he/iepaibHbIMU 3aKOHAMU;

- pazpemiaTh JIOCTYNl K TEpPCOHAIbHBIM JAaHHBIM PAOOTHUKOB TOJBKO
CIIEHHAIIBHO  YIOJHOMOYEHHBIM  JIMLAM,  OINPEIEIECHHBIM  IPUKA30M [0



OpraHu3alliu, IPU STOM yKa3aHHbIE JIMIA JOJKHBI UMETh MIPAaBO MOJIYy4YaTh TOJIBKO
T€ TMepCOHAJbHbIE NAaHHBIE PAa0OTHHKA, KOTOPbIE HEOOXOIWMBI AJI BBIOJIHEHUS
KOHKPETHBIX (DYHKIINIA;

- He 3alpaliuMBaTh HHQOPMAIMIO O COCTOSHHUU 370pOBbS pabOTHUKA, 3a
UCKIIIOYCHHEM TEX CBEJCHHM, KOTOpPbIE OTHOCSTCS K BOINPOCY O BO3MOXHOCTHU
BBITIOJTHEHHS] pAOOTHUKOM TPYI0BOM (PyHKINU;

- IepeiaBaTh ~ NEpCOHAJIbHbIE  JaHHbIE  paOOTHHKA  MPEACTaBUTEISIM
pabOTHUKOB B TOPSIKE, YCTAHOBICHHOM TpymOBBIM KOJEKCOM, U OTPAaHUYMBATH
3Ty UHGOPMAIUIO TOJIHKO TEMHU MEPCOHATBLHBIMHU JAaHHBIMU PAaOOTHUKA, KOTOPHIE
HEOOXOIUMBI JUIS BHITIOTHEHUS YKa3aHHBIMU MIPEICTABUTEISAMA WX (PYHKIIUHA.

3.5.2. Ilepemaua mTepCOHANBHBIX JaHHBIX OT Jep)KaTeds WIA €ro
MpeCTaBUTENCH BHEITHEMY MOTPEOUTENI0 MOKET JOMYCKAThCsl B MHHHMAJIBHBIX
o0BbeMax M TOJIBKO B IIETISIX BBIMTOJHEHUS 3a71a4, COOTBETCTBYIOIINX OOBEKTUBHOMN
npuurHe cOopa ITUX JaHHbBIX.

3.5.3. [Ipu mepenaue mepcoHAIBHBIX JAHHBIX PAOOTHHKA TMOTPEOUTENSM (B
TOM YHCJIE U B KOMMEPUECKHX IIeJIX) 3a Mpeeibl OpraHu3alun paboToaareab He
JOJDKEH COooOILIaTh 3TH JaHHbIE TPEThbe CTOpOHE 0e3 MHCbMEHHOIO COIJIacus
paboOTHUKA, 3a MHCKIIOUEHHUEM CIIyyaeB, KOTJa 3TO HEO0OXOIMMO B LEIIX
NpEeNyNpexaCHUs Yrpo3bl JKU3HM U 3J0pOBbI0 pabOTHUKA WM B Cilydasx,
YCTaHOBJICHHBIX (PeiepaibHbIM 3aKOHOM.

3.6. Bce Mepnl kOHOUACHIMATEHOCTA TIpH cOope, 00paboTKe W XpaHEHUHU
MEPCOHANBHBIX JAaHHBIX COTPYIHUKA PACIPOCTPAHSIOTCSA Kak HAa OyMa)kKHbBIE, TaK U
Ha AJIEKTPOHHBIE (ABTOMATU3UPOBAHHBIE) HOCUTENIN MH(OpMALUK.

3.7. He nomyckaercs oOTBeYaTh Ha BOIMPOCHI, CBS3aHHBIC C Iepeaadei
nepcoHanbHOM nHPopMaluu no Tesnedony win Gakcy.

3.8. XpaHeHHE NEpPCOHANBHBIX JAHHBIX JOJDKHO IMPOUCXOIUTH B MOPSIKE,
UCKJIIOYAIOIIEM UX YTPATy UM UX HEPABOMEPHOE UCIIOIb30BaHUE.

3.9. Ilpu npuHATUM pELIEHUM, 3aTParvBalOIIMX HHTEpechl paOOTHHKA,
paboTonaTesib HE HMMEET IpaBa OCHOBBIBATHCS Ha MEPCOHAIBHBIX JAHHBIX
pabOTHUKA, TIOJYYEHHBIX UCKIIOUUTEIBLHO B PE3YJIbTaTe UX aBTOMATU3UPOBAHHOU
00pabOTKM WM BJIEKTPOHHOrO mMojydeHusa. PaboTonarenb ydWTHIBAET JIMYHBIE
KadecTBa pabOTHHKA, €ro I0OPOCOBECTHBIN U 3((HEKTUBHBIN TPYI.

4. locTyn K NepCOHAIbHBIM JAHHBIM

4.1. BaytpeHHuit 10CTyI (OCTYH BHYTPH OpraHU3aIllN).
4.1.1. IlpaBo goctyna K NEpCOHATLHBIM JaHHBIM COTPYIHUKA UMEIOT:
- 3aenytomas JOY;

PYKOBOJUTENU  CTPYKTYPHBIX  MOJpa3[eCHU 1O  HAMNpPaBJICHUIO
NEATEABHOCTH (IOCTYN K JIMYHBIM JAaHHBIM TOJBKO COTPYJHUKOB CBOErO
noJipa3/iesieHus);

- MU MEPEBOJIE U3 OJIHOTO CTPYKTYPHOTO MOAPA3ECICHUS B IPYroe, J0CTyM K
NEPCOHANBHBIM JIaHHBIM COTPYJAHMKAa MOXXET HMEThb PYKOBOJMUTEIb HOBOTO
NO/Ipa3/ieNICHus;



- caM pabOTHHK, HOCUTEIb JaHHBIX;

- IpyTHe COTPYIHUKHA OPTAHU3AIMHU TTPHU BHITIOJHEHUN UMH CBOMX CITY)KEOHBIX
00s3aHHOCTEM.

4.1.2. TlepeueHb JHIl, WUMEIOMHUX JOCTYN K TEPCOHATBHBIM JaHHBIM
pabOTHUKOB, OTIpeaeNsaeTcs npruka3zom 3asenytomieit JJOY.

4.2. BaemHwuii 1OCTYII.

4.2.1. K uymucimy MaccoBBIX TOTPEOUTENCH MEPCOHANBHBIX JaHHBIX BHE
OpraHW3allik MOYXHO OTHECTH TOCYJapCTBEHHBIE W  HETOCYIapCTBCHHBIC
(YHKIIMOHATBHBIC CTPYKTYPHI:

- HaJIOTOBBIC WHCIIEKIIHH;

- MPaBOOXPaHUTEIbHBIC OPTaHbI;

- OpTraHbl CTAaTUCTHKU;

- CTpaxOBBIC ar€HTCTBA;

- BOCHKOMATBHI;

- OpTraHbl COIMAIILHOTO CTPaXOBaHMS;

- TICHCUOHHBIE (DOH/IBI;

- TOJpAa3/CICHNUs] MYHUIIUITAJIbHBIX OPTaHOB yIPABIICHHUS,;

4.2.2. Han3opHO-KOHTPOJIBbHBIE OpraHbl HMMEIOT JOCTYN K HHGOpMAINH
TOJIKO B Chepe CBOEH KOMITETCHIIHH.

4.2.3. Opranusanuv, B KOTOpPbIE COTPYJAHHK MOXKET OCYIIECTBIIATH
MEPEUYNCIICHUS JICHEKHBIX CPEACTB (CTpaxOBbIE KOMIIAHWH, HETOCYIapCTBEHHBIE
MEHCHOHHBIE  (GOHABI,  OJarOoTBOPUTEIbHBIC  OpraHWU3allMHA,  KPEIUTHBIE
VUPEKIACHUS), MOTYT TOJYYHTHh TOCTYNl K TEPCOHAIBHBIM JTaHHBIM DPaOOTHUKA
TOJIPKO B CJIy9ac €ro MIChbMEHHOTO Pa3peIICHHS.

4.2.4. ]Jlpyrue opraHu3alyu.

CBeneHusi 0 paboOTAIOMIEM COTPYIHHUKE WM YK€ YBOJEHHOM MOTYT OBITh
MPEAOCTABIIEHbI IPYTrOM OpraHU3alMK TOJIBKO C MMCBMEHHOIO 3ampoca Ha OJaHke
OpraHu3alliM, C TPUIIOKEHUEM KOMUM HOTAPUAIBLHO 3aBEPEHHOIO 3asBICHUS
paboTHHKA.

[lepcoHanpHBIE JaHHBIE COTPYOHHUKA MOTYT OBITh  MPEAOCTaBIICHBI
POJICTBEHHUKAaM WJIM YJIEHaM €ro CEMbH TOJIBKO C MHCBMEHHOTO pa3pelIeHuUs
CaMoro COTPY/IHHUKA.

B ciyuae pasBonma ObiBiIas cymnpyra (Cynpyr) MMEIOT MpPaBO OOpaTUTHCS B
OpraHU3aIUIo C MMCHMEHHBIM 3alPOCOM O pa3Mepe 3apabOTHOM MJIaThl COTPYIHUKA
6e3 ero cornacus (YK P®D).

5. 3amuTa nepcoHaJbHbIX JAHHBIX



5.1. [long yrpo3oi WK OMACHOCTHIO YTPAThl MEPCOHAIBHBIX JIAHHBIX
MOHUMAETCSA EAUHUYHOE WM KOMIUIEKCHOE, peajbHOe WM MOTCHITHAIBHOE,
AKTUBHOE WJIM MTACCUBHOE MPOSBICHNE 3JI0YMBINIICHHBIX BO3MOXHOCTEH BHEIITHUX
WM BHYTPEHHHX HCTOYHHKOB YTPO3bl CO3JaBaTh HEOJIArOMPUSTHBIC COOBITHSA,
OKa3bIBATh JIECTAOMIM3UPYIOIIEE BO3ICUCTBHIE HA 3aAIHUINACMY0 HHPOPMAIIUIO.

5.2, Puck yrpospl J100bIM  HMH(POPMAIMOHHBIM  pecypcaMm  CO3Aar0T
CTUXHIHBIC OCICTBHS, YKCTPEMATbHBIC CUTYyallud, TEPPOPUCTUUCCKUE ICUCTBUS,
aBapuul TEXHUYECKMX CPEJICTB W JIMHUH CBSI3M, JAPYrHE OOBCKTHUBHBIC
00CTOSATENBCTBA, a TaK)Ke B3aWMHTEPECOBAHHBIE U HE3aWHTEPECOBAaHHBIC B
BO3HUKHOBEHUH yTPO3BbI JIUIIA.

5.3. 3ammuTa TEPCOHATBHBIX JAHHBIX IMPEACTABISIET COOOH  JKECTKO
perJIaMeHTUPOBAHHBIH u JTUHAMUYECKHA-TEXHOJIOTHICCKHM nporecc,
MPEAYNPSKIAOIINA HAPYIICHUE JOCTYIMHOCTH, IEIIOCTHOCTH, TOCTOBEPHOCTH M
KOH()UICHIIMAIbHOCTH  TIEPCOHAJBHBIX JIAHHBIX M B  KOHEYHOM  CUeTe
o0ecTIeUMBaOIINI JOCTATOYHO HAJIC)KHYIO 0€30I1aCHOCTh HH(GOPMAIIUH B IIPOIIECCe
YIPABJICHUYECKOU U MTPOU3BOACTBEHHOM IEITEILHOCTH KOMITAHUU.

5.4. 3amura TMEpPCOHANBHBIX JAaHHBIX PAOOTHUKA OT HEMPABOMEPHOTO UX
MCIIOJIb30BAHUS WJIU YTPaThl IOJDKHA OBITH 0OecriedeHa paboToJaTeIeM 3a CUET ero
CPEJIICTB B MOPSIKE, yCTAHOBICHHOM (he/iepaIbHBIMU 3aKOHAMU.

5.5. "BHyTpeHHss 3anmTa’.

5.5.1. OCHOBHBIM BHHOBHHUKOM HECAHKIIMOHMUPOBAHHOTO JOCTyMma K
MEPCOHAIGHBIM JIaHHBIM SBJISIETCS, KaK MPaBWJIO, TEPCOHAN, paboTaromuid ¢
JOKyMEHTaMu u 0a3aMu JaHHBIX. PermaMeHTanmsi J0CTyna IepcoHaNa K
KOH(DMICHIIMAIEHBIM CBEACHUAM, TOKYMEHTaM M 0a3aM JaHHBIX BXOJUT B YHCIIO
OCHOBHBIX  HANpaBJICHWW  OPTaHW3allMOHHOW  3amUThl  WHpOpMAIUU |
npelHa3HayeHa JUIsl pasTpaHUYCHHs] TOJHOMOYHMH MEXIYy PYKOBOJIUTEISIMU U
CHenuaIiucTaMi OpraHu3alluu.

5.5.2. Jlns oOecrieueHWM BHYTPEHHEH 3alIUThl MEPCOHAIBHBIX JIAHHBIX
PabOTHUKOB HEOOXOAMMO COOJIIOIaTh PSIT MEP:

- OTpaHMYCHUE M perjlaMeHTalus COCTaBa pPaOOTHUKOB, (PYHKIIMOHAIbHbBIC
00513aHHOCTH KOTOPBIX TPEOYIOT KOH(PHUICHIIMAIbHBIX 3HAHUH;

- cTporoe u30upareabHOe M OOOCHOBAaHHOE pACTpEACNCHHE TOKYMEHTOB H
uH(pOpMaLIUK MEXTy paOOTHUKAMU;

- paloHaJbHOE pa3MelleHrne pabodyux MecT pabOTHUKOB, MPH KOTOPOM
HCKITIOYAJIOCh OB OECKOHTPOIHFHOE UCIIOIH30BAHNE 3aIUIIIAeMO HHGOPMAIIHH;

- 3HaHWE PAOOTHUKOM TPeOOBaHMII HOPMATHBHO-METOJIMYECKUX JTOKYMEHTOB
10 3anuTe HHGOPMAINH U COXPAHCHUH TalHBI;

- HaJIU4Yue HEOOXOJUMBIX YCIOBUA B TOMEIIEHUH Mg pPaboThl ¢
KOH(UIEHIIUATbHBIMU TOKYMEHTAMH U 0a3aMH JIaHHBIX;

- ONpE/ICJICHHE W perjaMeHTalusi cocTaBa PaOOTHUKOB, MMEIOLIUX IPaBO
noctyna (BXojia) B IOMEIIIEHHE, B KOTOPOM HAaXOJIUTCS BHIYUCIUTENIbHASI TEXHUKA,

- OpraHu3alus NopsAaKa YHUYTOKEHUS UHPOpMaLIUK;

- CBOEBPEMEHHOE BBISIBJICHUE HApYIIEHUs TpeOOBaHUN pa3pelIUTebHON
CUCTEMBI JIOCTYyTa pAOOTHUKAMU TIOIPA3/ICTICHUS;



BOCIIUTATEIbHAS U  pa3bsCHUTENbHas paboTa ¢  COTpYJIHUKAMU
MOJIpa3/eNIeHusl MO MPEAYNPEKICHUIO yTpaThl IIEHHBIX CBEACHMN Mpu padoTe ¢
KOH(UICHIIMATbHBIMUA JOKYMEHTaMU;

- HEe JIOIyCKaeTcs BblJaya JMYHBIX JeN COTPYAHHUKOB Ha pabodue MmecTa
pykoBoauTened. JIuuHble nena MOTyT BbIIaBaTbcsd Ha pabodre MecTa TOJIBKO
3ageayromein JIOY, paGoTHuMKaMm oOTAena TEpcoHala M B HCKIIOYUTEIBHBIX
ClIyvasx, 1o MMCbMEHHOMY pa3zpenieHuto 3apenyromeit JJOY, - pykoBoaurento
CTPYKTYPHOTO TOJpa3AeieHus] (HampuMmep, MpU MOJATOTOBKE MATEepUajioB IS
aTTecTanuy padOTHUKA).

5.5.3. 3ammra NEPCOHAIBHBIX JAHHBIX COTPYJHHKAa Ha D3JIEKTPOHHBIX
HOCHUTEJISIX.

Bce nanku, conepikaliye nepcoHanbHbIe JaHHbIE COTPYAHUKA, TOKHBI ObITh
3AILUILIEHBI TAPOJIEM. .

5.6. "Buemnsg 3ammra.

5.6.1. [lns 3ammThl KOHPHUIESHITUATHHONH HHPOPMAIIUN CO3/IAt0TCS

I[eJICHANIPABJICHHBIC HEOJIArONPUATHBIE YCIOBUS U TPYIHONPEOJOTUMBIC
NPENATCTBUSA IS JIULA, TIBITAIOIIETOCS COBEPIINTDh HECAHKIIMOHUPOBAHHBIN JOCTYII
1 oBiajzeHue nadopmarmei. lenpro u pE3yJIbTaTOM

HECAaHKIIMOHUPOBAHHOTO JOCTyNa K HHPOPMAIIMOHHBIM peCcypcaM MOXKET
OBITH HE TOJILKO OBJIAJICHHE IIEHHBIMU CBEJCHUSIMU U UX HCIIOIB30BAHUE, HO U UX
BUJIOU3MEHEHNUE, YHUUTOXKEHHE, BHECEHHE BHpYca, MOAMEHa, (anbCUPUKALUI
COJIep’KaHUsl PEKBU3UTOB JOKYMEHTA U JIp.

5.6.2. Iloxg MOCTOPOHHUM JIMIIOM TMOHUMAETCS JIO0O0€ JIHMII0, HE HUMEIOIIee
HENOCPEICTBEHHOTO OTHOIIECHUS K JEATEIbHOCTU YUPEXKICHUS, MOCETUTENH,
PabOTHUKYU JAPYTUX OPTraHU3AIMOHHBIX CTPYKTYp. [locTopoHHME JuIa HE AOTHKHBI
3HATh pachpezeneHrne (QyHKIUH, paboune MpOIeCcChl, TEXHOIOTHUIO COCTABJICHUSA,
odopmIleHHs, BECHUS M XpaHEHHs JTOKYMEHTOB, Nl U pabodynx MaTepHuaioB B
OTJIeNIe TIepcoHaa.

5.6.3. [Ins obecrieueHWs BHEMIHEH 3alIMThl TEPCOHAIBHBIX JAaHHBIX
COTPYIHHKOB HEOOXOIMMO COOTIOIATh P MED:

- TIOPSIIOK MIPHEMa, yueTa ¥ KOHTPOJIS AeATeIbHOCTH TTOCETUTENECH;
MPOIYCKHON PEXUM OpPraHU3allnu;
yUYeT ¥ MOPSIOK BBIIaYU YIOCTOBEPECHHUIA;

TEXHUUYECKUE CPEJICTBA OXPAHbI, CHTHAIN3AIINN;
MOPSZIOK OXPaHbl TEPPUTOPHH, 3JaHUN, MMOMEINEHUH, TPaHCIOPTHBIX
CPEICTB;

- TpeOOBaHUA K 3ammTe WHPOPMAIMK TP HHTEPBBIOUPOBAHUU W
co0ece1I0BaHusX.

5.7. Bce numa, cBs3aHHBIE C TIOMydyeHHEM, OOpabOTKOM U 3aIIUTOMN
MEPCOHANBHBIX JTaHHBIX, 00s3aHBI MOAMUCATH O0A3aTENBCTBO O HEpas3rialleHUuU
MEPCOHANBHBIX JaHHBIX PAOOTHUKOB.



5.8. Ilo BO3MOXHOCTH MEPCOHAIbHBIE JAHHBIE 00€3TMUUBAIOTCS.

5.9. Kpome wmep 3amuThl NEPCOHANBHBIX JAHHBIX, YCTAHOBJICHHBIX
3aKOHOJATEIbCTBOM, paboTonaTeNd, PAOOTHUKA U HX MPEICTABUTEIH MOTYT
BbIpa0aThIBATH COBMECTHBIE MEPHI 3AIUTHI IEPCOHATBHBIX JJAHHBIX PAOOTHUKOB.

6. IIpaBa u o0s13aHHOCTH PA0OTHUKA

6.1. 3akpemeHue mpaB pabOOTHUKA, PETVIAMEHTUPYIOUIUMX 3allUTy €ro
NEPCOHANBHBIX JaHHBIX, OOECIEYMBAET COXPAHHOCTb IIOJHOH M TOYHOMH
uH(pOpPMaLIUU O HEM.

6.2. Padotaukun MBJIOY JIC Ne 45 m ux mpencTtaBUTENH JOJKHBI OBITh
03HAKOMJIEHBI IO PACIUCKY C JOKYMEHTAMH OpTraHHU3alliM, YCTaHABJIMBAIOIINMU
MOPSIIOK 00PabOTKH MEPCOHATBHBIX JTAHHBIX PA0OOTHUKOB, a TAKXKE 00 WX MpaBax u
00s13aHHOCTSIX B 3TOM 00JaCTH.

6.3. B mensx 3amuThel EPCOHANBHBIX JaHHBIX, XPAHIIIMXCS Y paboToaares,
pabOTHUK UMEET MPaBO:

- TpeOOBaTh MCKJIIOUEHUS WJIM HCIPaBICHUS HEBEPHBIX WM HEMOJHBIX
MEePCOHABLHBIX TAHHBIX;

- Ha CBOOOJHBIN O€cCIJIaTHBIM JOCTYNn K CBOMM MEPCOHAIBHBIM JaHHBIM,
BKJIFOYAs IPaBO Ha MOJIyYeHHE KONUM JI000i1 3amucH, coaepKaiiell mepcoHalbHbIe
JTaHHBIE;

- TIEPCOHAJIBLHBIE JIaHHBIE OIEHOYHOTO XapakTepa IOMOJHHUTH 3asBICHUEM,
BBIPAXKAIOUIM €T0 COOCTBEHHYIO TOUKY 3pEHMUS;

- ONPEACNSITh CBOMX NPEACTABUTENICH I 3alllUThl CBOMX IEPCOHAIBHBIX
JTAHHBIX;

- Ha COXPaHEHME U 3alIUTy CBOEU JIMYHON U CEMEWHOW TalHBI.

6.4. PaboTHuk 00s13aH:

nepenaBaTh  pabOTOAATENI0 WM €ro  MIPEICTABUTENI0  KOMILIEKC
JOCTOBEPHBIX, JOKYMEHTHMPOBAHHBIX IIEPCOHAIBHBIX JAHHBIX, COCTAB KOTOPBIX
ycTaHoOBJEH TpyaoBbIM KOJeKcoM PO.

CBOEBPEMEHHO coo0maTh padotojarento 00 UM3MEHEHHWH CBOUX
MIEPCOHAIILHBIX JTAHHBIX.

6.5. PaGoTHukm cTaBAT paboTomaTeNsi B HW3BECTHOCTh 00 W3MEHECHHUH
dbamMunuM, WMEHH, OTYECTBA, JaThl POXKIACHHUSA, YTO TOJy4aeT OTpakKeHHUE B
TPYZOBOM KHM)KKE Ha OCHOBAaHMHM IIPEJCTABJICHHBIX JOKYMeHTOB. Ilpum
HEOOXOJIMMOCTH  M3MEHSIIOTCS  JIaHHBle 00  oOpaszoBaHuu, mnpodeccuu,
CIIeIIMAIBHOCTH, IPUCBOCHUH HOBOT'O pas3psijaa  mp.

6.6. B 1nensgx 3ammThl 4acTHOM JKM3HU, JUYHOM U CEMEMHOM TalHBI
paOOTHUKM HE JODKHBI OTKa3blBaThCid OT CBOETO TMpaBa Ha 00pabOTKy
MEPCOHANILHBIX JTaHHBIX TOJBKO C MX COTJIACHS, MOCKOJBKY 3TO MOJXKET IOBJICYb
MPUYHHEHNE MOPAIBHOTO, MATEPUATHLHOTO BpEaa.



7. OTBEeTCTBEHHOCTH 32 pa3rJalieHue KOHPUIeHIUAIbHOMI
HH(pOpMaALMHU, CBA3AHHOH C NMEPCOHAJIBLHBIMY IaHHBIMHU

7.1. IlepcoHasibHasi OTBETCTBEHHOCTh - OJHO W3 TJABHBIX TpPeOOBaHUI K
opraHu3anvy (QpyHKIIMOHHPOBAHMS CUCTEMBI 3aIUTHI MIEPCOHATBHON WHPOPMAIUIH
U 00s13aTebHOE yCclIoBUE obecrneueHus: 3PPEKTUBHOCTH 3TON CUCTEMBI.

7.2. Opuanueckue W (QU3NYECKUE JHIA, B COOTBETCTBUHM CO CBOMMH
MOJTHOMOYMSIMU ~ BIIQJICloNIe WHpoOpMamueld O TpakAaHax, NOJIyYarollue Hu
UCTIOJIB3YIOIIHNE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHHU C 3aKOHO/IATEIICTBOM

Poccuiickoit depepariuu 3a HapylIeHHE pPEXKUMa 3alllUThI, 00pPabOTKU WU
MOpsIJIKa UCTIOJIb30BaHUs 3TON HH(MOpMAIUK.

7.3. PykoBoautens, paspenaronun JOCTYTI COTPYJIHUKA K
KOH(UICHIIMAILHOMY JOKYMEHTY, HECET NEPCOHAIbHYI0 OTBETCTBEHHOCTH 3a
JAHHOE pa3pellcHue.

7.4. Kaxaplii COTPYIHUK OpTraHHW3alldd, TOJYYAOMMi aisg  paboThI
KOH()MICHIIMAIbHBI  JOKYMEHT, HECET €IMHOJMYHYI0 OTBETCTBEHHOCTHh 3a
COXPaHHOCTh HOCUTENS U KOH(MUIEHITNATLHOCTh HH(POPMAIIHH.

7.5. Jluuia, BUHOBHBIE B HAPYIICHUU HOPM, PETYJHPYIOUIMX IOJIYyYEHUE,
00pabOTKy W  3alllUTy  TEPCOHAJIBHBIX  JIAaHHBIX  pPabOOTHHMKA,  HECYT
JTUCHUIUIMHAPHYIO, aMUHUCTPATUBHYIO, TPaXKIaHCKO-TIPABOBYIO WJIM YTOJOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUU C (PeiepaibHBIMHU 3aKOHAMMU.

7.5.1. 3a HeuCnoIHEHUE WM HeHAIJIe)Kalllee UCTIOJIHEHUE paOOTHUKOM IO €ro
BUHE BO3JIOKCHHBIX Ha HET0 OOS3aHHOCTEH IO COOJIOJICHUIO YCTAaHOBJIECHHOTO
nopsiika paboThl CO CBEJACHUAMHU KOH(PUIACHIMAIBHOIO XapakTepa padoTojaTehb
BIIPABE MPUMEHATH MPEAYCMOTPEHHBbIE TpPYyHOBBIM KOJEKCOM JUCHUILIIMHAPHBIE
B3BICKAHMUSI.

7.5.2. JIomKHOCTHBIE JHIIA, B OOA3aHHOCTh KOTOPBIX BXOAHUT BEACHHE
MEPCOHANIBHBIX JJAHHBIX COTPYIHUKA, 00s13aHBI 00ECIIEYUTh KaXKJJOMY BO3MOKHOCTh
O3HAKOMJIEHUS  C  JIOKYMEHTaMM M  MarepuajiaMM,  HEINOCPEACTBEHHO
3aTparuBalOIUMH €ro MpaBa U CBOOOIbI, €CJIM MHOE HE MPEIYCMOTPEHO 3aKOHOM.
HenpaBomepHbIil 0TKa3 B MPEOCTaBICHUN COOPAHHBIX B YCTAHOBJICHHOM TOPSIAKE
JIOKYMEHTOB, JIMOO HECBOEBPEMEHHOE MPEIOCTABICHUE TaKUX JOKYMEHTOB WIIU
WHOM MH(OpMAIINU B CIydasiX, MPEeIyCMOTPEHHBIX 3aKOHOM, JINOO TIPEI0CTABICHUE
HETMOJIHOW WJIM  3aBEIOMO JIOKHOW WH(OpPMAIMU - BJICUET HAJIOKCHUE Ha
JTOJDKHOCTHBIX JIMI] aJMHUHUCTPATHBHOTO INTpada B pasMepe, OMpeneaseMoM
KoaekcoMm 00 afiMUHHUCTPATUBHBIX PABOHAPYIIEHUSX.

7.5.3. B coorBerctBUM ¢ ['paxgaHCKUM KOJEKCOM JIMIA, HE3aKOHHBIMU
METOJIaMH  TOJY4YUBIINE HWHGOPMAIIMIO, COCTABISIONIYIO CIYXKEOHYIO TaiiHy,
00s13aHbl BO3MECTUTh MPUYMHEHHBIE YOBITKH, MPUYEM Takas e O0O0sI3aHHOCTh
BO3JIaraeTcsl 1 Ha paOOTHUKOB.

7.5.4. YronoBHasi OTBETCTBEHHOCTb 3a HApYyIICHHE HENPUKOCHOBEHHOCTH
YaCTHOM KHU3HMU (B TOM YHCIE HE3aKOHHOE COOMpAHHE WJIM PaCIpOCTpaHEHUE
CBEJICHUI O YacTHOM >KM3HM JIMIIA, COCTABIAIONIEIO €ro JIMYHYIO UM CEMEUHYIO
TaliHy, 0€3 ero corjacusi), HEMPaBOMEPHBIA JOCTYNl K OXPaHSIEMOW 3aKOHOM



KOMIIBIOTEPHOM MH(pOpMAIMM, HENPaBOMEPHBIM OTKa3 B IPEIOCTABICHUU
COOpaHHBIX B YCTAaHOBJIIEHHOM HOPSAKE JOKYMEHTOB U CBEACHUM (€CIH 3TU JeSTHUS
NPUYMHWIN BPEJ] IPaBaM U 3aKOHHBIM MHTEPECaM I'pa)kJaH), COBEPIICHHBIC JTUIIOM
C MCIIOJIb30BAaHUEM CBOETO CITYKEOHOTO MOJIOKEHUSI HaKka3bIiBaeTcs mrpadom, J1uoo
JUIIEHHEM TIpaBa 3aHUMATh ONPEJCJICHHbIE JOJDKHOCTH WJIA 3aHUMAaThCA
OTIpe/IeNICHHON JesITeIbHOCThIO, MO0 apecToM B cooTBeTCTBUU C YK PO.

7.6. HempaBoMepHOCTb N1€ATEIBHOCTH OPTaHOB TOCYJAapPCTBEHHOM BIIACTU U
OpraHmM3alyii mo cOOpy M UCHOIH30BAHUIO MEPCOHATBHBIX JAHHBIX MOXET OBITh
YCTaHOBJIEHA B Cy/I€OHOM TMOPSIIIKE.
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